
Press 1

Press 2

Press 3

Press 4

Press 6

Dial your 8xx
number,

#{Extension
number}#,

Phone Pwd #

To Act as an
Extension

Owner

To Act as a
System

Administrator

Press 1

Press 2

To Send a Broadcast
MSG to all Ext's

Music-On-Hold for
Operator Ext or ACD

Queues

Review or Edit Ext
Settings

Set System Options -
Day/Night Mode, Pay

Phones, Dir.
Assistance,

VirtualDID Routing

Press 1

Press 2

Press 3

Create New Ext

Delete Currently Defined
Ext

Rename Current Ext

Press 1

Press 2

Set the Default Operator
Ext

Set Music-On-Hold, 0 for
VirtualPBX, 1-8 for ACD

Queue No.

Press 5

Press 1

Press 2

Press 3

Press 4

Day/Night Mode

Allow/Block Payphone

Allow/Block Dir. Assistance

Edit VirtualDID
Routing

Press 1

Press 2

Press 3

Press 4

Press 6

Press 5

Edit Ext Characteristics

Outbound Connection
Priviledge

Outbound Calling
Priviledge

Lockout Ext from System

Revoke System
Administrator Priviledge

Block Ext from Receiving
Voice & Fax Mail

Press 1

Press 2

Add New Fax to Fax
Server

Review a Fax on Fax
Server

Create, Delete, or
Rename Ext

Add or Review Fax-On-
Demand Documents

Press 1

Press 2

Press 3

Press 4

VirtualDID Phone #'s Blocked
from calling into the System

Edit VirtualDID Routing to Ext

Edit VirtualDID Routing to ACD
Queue

Edit VirtualDID Routing To Ext &
Fax Mailboxes

System Administrator
Options Quick

Reference


